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IIpaBunia e
BHYTPEHHEro TPyJ0BOro pacnopsiaka ajsi paﬁonmxos
Pernonanbnoi 6,1aroTBOpHTEIbHOM 001IECTBEHHOM OPraHU3aluM
«llenTp JIeyeOHOH MeAarorHKu»

HacTosmme npasuia onpenenstoT BHYTPeHHHH TpyaoBo# pacmopsiiok B PBOO «llentp
le4eOHOM TeJarOruKu», MOPAI0K IIPHEMa U YBOJILHEHUS paOOTHHKOB, OCHOBHBIE 0053aHHOCTH H
npaBa pabOTHHKOB M aJMHHHUCTPAIMH, PEXHM paboyero BPEMEHH H €ro HCIONb30BaHHE, a
TaK)X€ MEpBI IMOOIIPEHHS 3a YCICXH B pabdoTe M OTBETCTBEHHOCTh 3a HAapyUIEHHE TPYAOBOI
JUCIUILIHHEL

Hacrtosimue npaBujia COOTBETCTBYIOT AEHCTBYIOLIEMY 3aKOHOJATENILCTBY, 00s3aTebHBI IS
Bcex, padotatontux B PEOO «llentp neweOHo# nemarornkuy.

1. IIPUEM HA PABOTY

1.1.  llpuem Ha paboTy NPOU3BOAUTCS HA OCHOBAHMM 3aKIIOYEHHOTO TPYIOBOIO
JIOTOBOpA.

1.2. Ilpu npueme Ha paboTy axMuHUCTpalus 00si3aHa MOTPeOOBATH OT COMCKATEA:

- IpeloCTaBIeHUs TPYLOBON KHUXKKH, O(OPMIEHHOH B YCTAHOBJIIEHHOM IMOpsJIKe, 3a
UCKJIIOUYCHHEM CJIydaeB, KOIJla TPYJOBOH [OrOBOpP 3aKIIOYaeTCsi BIIEPBBIE MM pabOTHHK
HOCTYIIACT Ha pElGOTy Ha YCJIOBHAX COBMECTHTCIILCTBA,

- IPEABABIICHUS JOKYMCHTA, YAOCTOBEPAIOLIECTO THYHOCTD (rPa)1aHCKUi acnopr);

- MpeIbsBIEHUS AMIIOMA WIM HHOIO JOKYMEHTa O IMOJIYy4eHHOM OOpa30BaHHH, HIIH
JIOKYMEHTA, MOATBEPKIAAIOUIETO CIICHHATBHOCTD HIIM KBAIM(UKALIHIO;

- CTpaxoBOE CBHAETENLCTBO FOCYAAPCTBEHHOIO IEHCHOHHOIO CTPAXOBaHMS;

- JOKYMCEHTEI BOHHCKOTO y4deTa [Jid BOCHHOOOA3aHHBIX.

ITpuem na paboty 6e3 ykazaHHBIX JOKYMEHTOB HE IIPOU3BOIUTCH.

B Heasax Ooee MOJIHOH OILICHKH IIpO(i)ECCHOHaJILHI:IX H JIEJIOBBIX KA4€CTB IIPHHUMACMOI'0
Ha paboTy paboTHHKA aIMHUHHCTpAlUsi HMeeT IpaBO IIPOBEPUTH MNpodeccHOHATHEHYIO
NPUroJHOCTE pabOTHHKAa MpH IpHeMe Ha paboTy CcleaylolMMH croco0amH: aHaIu3

MPpeaOCTaBIICHHBIX JOKYMCHTOB, COﬁeCCIIOBaHI/IC, YCTaAHOBJICHHEC HpO(l)CCCHOHEUIbeIX
HUCIIBITAHHI (TGCTHpOBaHHe) C corjlaCHusa Kanauaara.

[Iprem Ha paboTy OCYIECTBIAETCS, KaK IPaBHIIO, C IPOXOXK/JIEHHEM HCIBITATE/IBHOTO
CpOKa MPOJOKUTENLHOCTELIO OT 1 10 3-X MecsIIeB.

[Tlpuem Ha padory odopMiseTcss MPHKAa30M, KOTOpBIH 00BsABIseTCA pabOTHUKY MOX
PACIIUCKY.

(DaKTHYEeCKHM JOIYCKOM K paboTe CcuMTaeTcsl 3aKII0YEHHE TPYIOBOTO JOrOBOpA,
HE3aBMCHMO OT TOro, ObUI 1 npHeM Ha paboTy ohopMIIEH HAUIekKaIUM 00pa3oMm.

1.3. Tlpn mocryrmienuH paGoTHMKa Ha paboTy WM NepeBoje €ro B YCTAHOBIEHHOM
MOPsJIKE HA APYTyio paboTy afiMHHHCTpalus o0s3aHa:

- 03HAaKOMHTB €ro ¢ MOJYYEHHOH padoTOH, YCIOBHSIMHM M OILIATOH Tpyaa. pa3bsiCHUTH
pabOTHHKY €ro 1npaBa U 0043aHHOCTH;

- O3HAKOMHTH C TNpPABHIAMH BHYTPEHHEro TPYIOBOIO pacIOpsAlIKa H IOJDKHOCTHOH
HHCTPYKLIHEN;

- NPOBECTH HHCTPYKTAXK IO TeXHHKE OE30MacHOCTH, NMPOU3BOJCTBEHHOH CaHMTapHH,
NPOTHBOIIOXKAPHOH OXpaHe W JPYTHM IMpaBHJIaM OXpaHbl Tpyaa, H o0 o0A3aHHOCTH 1O



COXPAHEHHIO CBEJECHHMH, CcOCTaBIsMomuUX ciayxkebHyto TaifHy PBOO «llentpa meueGuoi
NeJaroriKu» U OTBETCTBEHHOCTH 3a €€ pasrjIalllCHHC HITA IIepeaavyy ApYyruM JIMIaM.

1.4. IlpekpaieHue TPyJ0BOro J0roBOpa MOXET HMETh MECTO TOJBKO 110 OCHOBAHHSIM,
MpelyCMOTPEHHBIM TPY10BBIM 3aKOHOIATEIECTBOM.

PaboTHuk uMeeT mTpaBO pAcTOPTHYTH TPYJOBOW JIOTOBOP, 3aKJIOYEHHBIA Ha
HEOTIPEIEICHHBIH CPOK MpeaynpeaAnB 00 3TOM aMUHUCTPALIMIO 3a J(BE HEJIEJIH.

ITo ucreyeHnyn ykazaHHOTO CpoKa MpeAayNpeKAeHUs 00 YBOIBHEHHH, padOTHHK BIIpaBe
NpeKpaTuTh padoTy, a aAIMUHUCTpPAIS 00s3aHa BBIIATh MY TPYIOBYIO KHMKKY H IPOU3BECTH C
HHM pacyer.

ITo moroBopeHHOCTH MeXAy paOOTHHKOM M aJMUHHCTpALMEl TPYIOBOIl J10TOBOP MOMKET
OBITH PACTOPTHYT B CPOK, O KOTOPOM IPOCHT pabOTHHK.

Cpo4HBIH TpyIOBOH [JOTOBOP MOJUICKHUT PACTOPIKEHHIO JOCPOYHO MO TpedOBaHUIO
paGOTHHKa B CJIydac €ro 60H63HH UM MHBAJIUJIHOCTH, IIPCHATCTBYIOIIUX BBINMOJIHEHHIO paﬁOTbl
0 JOrOBOpY, HapyIIEHHs aAMHUHHCTpAIMeH 3aKOHOMATENbCTBA O TPYJE, KOJJIEKTUBHOTO HIIH
TPYJAOBOIO JIOTOBOpAa M IO JPYTHM  YB@XKUTEJIBHBIM I[PUYMHAM, IPELYCMOTPEHHBIM
JIeHCTBYIOLIMM TPYIOBBIM 3aKOHOIATEILCTBOM.

[Ipexpamienne Tpya0BOro jgoroopa odopmisercs NpUKa3oM 110 opraHusanuud. B nexs
YBOJIbHEHUS aIMHHUCTpaIMs 00s13aHa BbIaTh PA0OTHHUKY €ro TPYJAOBYIO KHHIKKY C BHECEHHOH B
Hee 3aIHChI0 00 YBOJILHEHHH H ITPOM3BECTH ¢ HUM OKOHYATE/IbHBIH pacuer.

3anucH O TNpPHYMHAX YBOJIBHEHHA B TPYIOBYIO KHIDKKY IOJDKHBI TIPOM3BOIHTECS B
TOYHOM COOTBETCTBHH C (bOpMyJ'IPIpOBKOfI I[eﬁCTByIOUJ,EI'O 3aKOHOJaTC/ILCTBA H CO CCBUIKOH Ha
COOTBETCTBYIOIIYIO CTAThIO, IIYHKT 3aKoHa. JlHEM YBOJBHEHHS CUHTACTCS TOCICIHUI JIeHb
paboTHL.

2. OCHOBHBIE OBA3AHHOCTH U TIPABA PABOTHHUKOB

2.1.  PaBoruuku PEOO «llentp neuednoi nenaroruku» o0sA3anb:
- J100pOCOBECTHO BBINONHATH CBOM TpPYAOBBIE OO0S3aHHOCTH, COOJIIOIATH TPYAOBYIO
JUCIHHUIUIMHY, CBOEBPEMEHHO H TOYHO HCIIOJHATH pACHOpPsKEHHA aJMHUHHUCTpalUd MU
HEMOCPEJICTBEHHOIO  PYKOBOJMTENs, HCIOJB30BaTh Bce pabouee  Bpemst  JUIs
IIPOU3BOJIUTEIBLHOIO TPYIA;
- KaYECTBEHHO U B CPOK BBINIOJIHATH MPOM3BOICTBEHHBIE 3a/laHUs U TIOpYYeHHs, paboTaTh
HaJl IOBLIIEHUEM CBOETO NMPOodeccHOHalIbHOTO YPOBHS;
- NIOJUIEPXKUBATh YUCTOTY M MOPAJOK Ha CBOeM pabo4eM MeCTe, B CIIY:KEOHBIX M APYrux
NOMEIIEHUsIX  coOM0AaTh  YCTAHOBJIEHHBIH  MOPANOK  XpaHeHHs  JIOKYMEHTOB |
MaTepHaIbHBIX EHHOCTEH;
- 5(¢}eKTHBHO HCHONL30BATh IEPCOHAIBHBIE KOMIBIOTEPBI, OPITEXHHKY M Ipyroe
o0opynoBaHHe, SKOHOMHO W paIlMOHAILHO pacXoJ0BaTh MaTepHalbl U DHEPTHIO, Jpyrue
MaTepHaIbHBIE PECYPCHI;
- coOmoaaTe HOPMBI, MpaBWIa M HHCTPYKLUHH I[I0 OXpaHe TpYyZAa, MPOHU3BOJICTBEHHYIO
CAaHUTAPHIO, IIPABHIIA IPOTHBOIIOKAPHOH 0€301IaCHOCTH.
2.2. Kpyr o0s3aHHOCTEH, KOTOpBIE BBIIOJHAET KaXablii pabOTHHK 1O CBOeH
CHEeLHATBHOCTH, KBATU(UKAIMH, JODKHOCTH, ONpPEJENseTcs TPY/IOBBIM JIOTOBOPOM H
JOJDKHOCTHOM HHCTPYKITHEH.

3. OCHOBHBIE OBA3AHHOCTHU U ITPABA AIMUMHHUCTPAILIMH

3.1. AnmuHHCTpanus obs3aHa:

- co0JTI01aTh 3aKOHO/1ATENILCTBO O TPYAE;

- IPaBHJILHO OPraHU30BaTh TPy paOOTHUKOB Ha 3aKPEIUICHHBIX 32 HUMH pa0O4YMX MECTax,
obecreyrB HEOOXOJAMBIMH TIPHHAMICKHOCTSIMH M OPITEXHHKOH, co3/1aBas Oe30mnacHble
YCIIOBHS TPYJa, COOTBETCTBYIOIIHE MPABHJIAM II0 OXpaHe Tpyla (TeXHUKe 0e30IacHOCTH,
CAHUTAPHBIM HOPMaM, IIPOTHBONOKAPHBIM IIPaBH/IaM);



- obecreynBarh CTporoe CcoOMIOACHHE TPYHOBOH MHMCHUHMILUIAHBL, TPUMEHSTH MEphI
BO3/JICHCTBHS K HAPYLIUTEISIM TPYIOBOH JHUCIHIUIHHEL,

- co0/noaars OrOBOPEHHBIE B TPYAOBOM JIOTOBOpE YCJIOBHS OIUIATHI TPYHa, BHIIABATh
3apabOTHYIO IUIATy B YCTAHOBICHHBIC CPOKH;

- crnocoOCTBOBaTH  pabOTHMKAM B MOBBILEHHH WMH CBOEH  KBalu(pUKaLUu,
COBEPILIEHCTBOBAHUH NPO(}HECCHOHATBHBIX HABBIKOB.

3.2 AIMMHMCTpaLHsl, OCYIIECTBIAS CBOM OOS3aHHOCTH, CTPEMHTCA K CO3JAHUIO
BBICOKOIPO(PECCHOHABHOTO, padOTOCIIOCOOHOTO  KOJUICKTHBA, K CO3JaHHIO  CPeIu
pabOTHHKOB 3aMHTEPECOBAHHOCTH B Pa3BHTHU H YKpEIUIEHHH JeateibHoctH PBOO
«llenTtp meyeOHOM MeTATOTHKH ».

4. PABOYEE BPEMS U BPEMS OTJIbIXA

4.1. B cooTBeTcTBHH ¢ ACHCTBYIOLIMM 3aKOHOAATENLCTBOM JUis paboTHukos PBLOO
«llenTp neueGHOM NeENAarorkuy YCTAaHABIMBACTCS IIATHAHEBHAs padoyas Hemels
IPOJIOJDKUTENBHOCTRIO 40 YacoB ¢ ABYMSI BBIXOJHBIMH JHSMHU (cy000Ta, BOCKpeceHbe).
3aKOHO/IaTENLCTBOM MOKET ~ YCTAHABIMBATHCS  COKpAIICHHAs  IPOJIOJIKUTENLHOCTD
paboyero BpeMeHH JUIS IPYTUX KaTeropHii pabOTHUKOB (MEAarornyecKux, MeJIMIIHHCKHX 1
Apyrux pabOTHUKOB).

Hauano exeanesnoil pabotsl, BpeMst 00€IeHHOIO NepephiBa ¥ OKOHYAHHE pabouero aHs
yCTaHaB/IMBaeTCs JUld pabOOTHHKOB C Y4YeTOM HX IPOM3BOJCTBEHHOM JeATEIBHOCTH U
pacnucaHus 3aHATHIA.

Hakanyne npasaHu4HbIX JHEH NPOAOIKHTENBHOCTh paboTHI CoKpamaeTcs Ha 1 Jac.

4.2. B COOTBETCTBHH C 3aKOHOJATEIbCTBOM O Tpyde paboTa He I[POU3BOJUTCS B
o0mierocy1apcTBEHHEIC IPa3IHUYHEIC JHH.

[Ipn coBmageHHM BBIXOJHOTO M MPa3AHUYHOIO jHEH, BBIXOIHOW JEHb MEPEeHOCHTCS Ha
CJICAYIOMUI TToCIe MPa3IHUYHOrO paboymii J1eHb.

4.3. OuepeaHOCTh MPENOCTaBJIEHHS OTIYCKOB YyCTaHABJIMBAeTCS aJMHHHCTpaLUCH ¢
Y4ETOM IPOU3BOJICTBEHHOM HEOOXOIUMOCTH M MOKeTaHUH pabOTHHKOB.
[Tpo10IKUTENBEHOCTE €KEeroIHOr0 OIIAYHBAEMOro OTIyCKa JUlsi pabOTHHUKOB COTJIACHO
NEHCTBYIOIIEMY 3aKOHOJATENBCTBY YCTAaHOBJIEHAa He MeHee 28 paboumx mHe#H s
aIMUHUCTPATHBHOTO cocTaBa, He MeHee 56 paloumx pHeit JUIs  IMeJaroros
JIOTIOJIHUTENBHOTO 00pa3oBanus, pabOTalONIMX C JIETHMHU C HapYIIEHHUSIMH Pa3BUTHSL.
PaGoTHuK mMeeT mpaBo Ha y4eOHBIH OTIIYCK, OTIYCK O€3 COXpaHCHHS COJACPIKAHHA 110
JTMYHBIM 00CTOSTEIBCTBAM.

5. TIOOIIPEHHM A 3A YCIIEXHW B PABOTE

5.1. 3a BBICOKONPO(DECCHOHATBLHOE BBINOJIHEHHE TPYAOBBIX 00s3aHHOCTEH, MOBBILIEHHE
MPOU3BOJIHUTENILHOCTH TPYJAad, IPOJODKATEIBHYIO W Oe3ympedHylo paboTy W Ipyrue
yCIeXH B TPyJe MPUMEHSIOTCS CcIeayIomue Mepsl noonipenus padorunkos PBOO «llentp
ne4eOHOM mearoruku»:

- 00bsABIEHUE OJ1arOapHOCTH;

- BblJIaya [PEMUH.

[oompenust 0OBABAAIOTCS MPUKA30M, JOBOJSITCS O CBEIEHUS KOJUIEKTUBA U 3aHOCSTCS B
TPYIOBYIO KHHXKKY.

6. OTBETCTBEHHOCTbD 3A HAPYIIIEHUE TPYJIOBOU JTUCITATITHHBI

6.1. 3a HapymieHME€ TPYAOBOH [UCUMIUIMHBI aAMHUHUCTpPAlMs MOMKET HPHUMEHUTH
CIEAYIOIIUE JUCIUILIMHAPHBIC B3LICKAHHA:

- 3aMeYaHue;

- BBIFOBOP;

- CTPOr'Ui BEIIOBOD;

- YBOJILHEHHE.



YBO/IbHEHHE MOXKET OBITh [PUMEHEHO 3a CHCTEMATHYECKOE HEHCIIONHEeHHe paboTHHKOM
0e3 yBa)KUTENBHBIX NPHYMH 00S3aHHOCTEH, BO3JIOKEHHBIX HA HEro TPYIOBBIM JIOrOBOPOM
H  MpaBHIaMH BHYTPEHHETO TPYAOBOTO pAClOps/Ka, CCIH K pabOTHHMKY pamHee
NPUMCHSIMCh MEpBl JHMCLHMIUIMHAPHOIO B3BICKAHHUS, 3a Nporya (B TOM 4YHcie 3a
OTCYTCTBHE Ha paboTe Gonee Tpex 4YacoB B TeueHHE PabOuero jHs) 0e3 YBaKHTEIbHBIX
IPHYMH, 32 TIOsBIE€HHE Ha paboTe B HETPE3BOM COCTOSIHHM WM B COCTOSHMH
HapKOTHYECKOTO MJIM TOKCHYCCKOTO ONbSHEHHs, a TAKXKe 3a COBEPIIEHHE IO MECTY
paboTbl XHINEHHs (B TOM WYHCIE MEJKOI0) TOCYJapCTBEHHOIO WM OOMIECTBEHHOTO
MMYIIECTBA.

6.2. JIuCUHIIHHAPHBIC B3bICKAHUS IPUMEHSIOTCS PYKOBOJACTBOM PBOO «Ilentp neuebuoOM
MearoruKm».

AJIMUHHUCTpAIMS. HMEET MpaBO BMECTO HAIOKEHWS JUCHMIUTHHAPHOTO B3BICKAHUS
epesaTh BOIPOC O HApYyIIEHWHM TPYAOBOH JHCIHIUIHHBI HA PACCMOTPEHHE TPYIOBOI'O
KOJIJIEKTHBA.

6.3. Jlo HanoMKeHHs B3BICKAHHS OT HAPYIUMTENs TPYIOBOH AMCLMIUIMHBI IOJDKHBI ObITh
3aTpeboBanbl O0bscHeHHsa. OTka3 palOTHHMKA JaThb OOBACHEHMSA HE MOXKET CIIYKUTb
NPENITCTBHEM JUIA IPHMEHEHHS B3LICKAHHS.

JIMCLMIIMHAPHBIE  B3BICKAHHS INIPHMEHSIOTCS HEMOCPEJCTBEHHO 3a OOHApYKeHHEM
NPOCTYIKa, HO HE MO3HEee OJHOrO MeCsUa CO IHs €ro oOHApyKEHUs, HE CYUTAss BPEMEHH
Oone3nu niam npeOpiBaHus pabOTHHKA B OTITyCKe. JIMCIMILIMHAPHOE B3BICKAHUE HE MOJKET
ObITh NPHMEHEHO T[O3/IHEE IIECTH MECSIEB CO IHsS COBEPIICHHS TPOCTYNKa, a To
pe3yibTaTtaM pEBH3UH, IPOBEPKH (HHAHCOBO-XO3AMCTBEHHOH HEATEIBHOCTH WM
ayIUTOPCKOH MPOBEPKH - MO3/IHEE IBYX JIET CO JHS €ro COBEPIICHHS.

6.4. 3a KakIpli IMCIMIUTHHAPHBIA MPOCTYNOK MOKET OBITH IPHMEHEHO TONBKO OJHO
JMCIMIUVIMHApHOE B3bICKaHHue. [IpH HalOXEHHHM NUCHUIUIMHAPHOIO B3BICKAHHS JOJIKHBI
YUUTBIBAThCS TSKECTh COBEPIICHHOTO IPOCTYNKA, OOCTOATENBCTBA, MPH KOTOPHIX OH
COBEpILIEH, MPeIecTByIOmas pabora U MoBeAeHHE pabOTHHKA.

6.5. C [IpaBunaMu BHYTPEHHETO PacHOpSIKA AOJKHBI ObITh 03HAKOMIIEHBI BCe pabOTHUKH
PBOO «lLlentp neuebHol nenaroruku», KOTopsle 00s3aHbl B CBOEii MoBceIHEBHOI paboTe
co0mo1aTh MOPSIOK, YCTAHOBIIEHHBIN PAaBHIIAMH.
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